
Responsibilities 

 

Pastors and Administrators are obliged to administer parish goods, according to the 

Church Law as found in Canon 1281- 1288. The Finance Council has the 

responsibility to assist the Pastor by performing the following: 

 

1. Ensure that the parish/school budget is prepared/ approved in a timely manner 

taking into account the goals of the Pastor and the Pastoral Council for the upcoming 

year.  

2.  Review as needed the internal control procedures for parish/school to ensure 

policies and procedures are followed in accordance with archdiocesan policies and 

best business practices. Review audit recommendation letters and Pastor response.  

3.  Ensure that the Annual Financial Report is prepared and submitted to the 

Archdiocese.  

4.  Ensure the distribution of the required Annual Financial Report to the Pastoral 

Council and to the parish community.  

5.  Ensure the parish uses federally insured bank accounts and financial investments 

that are consistent with the USCCB guidelines on investing.  

6.  Evaluate and report on trends in offertory and other giving and make 

recommendations regarding offertory enhancement programs and other fundraising 

initiatives consistent with parish’s goals and mission.  

7.  Develop a plan for the financing and prioritizing of necessary repairs, 

renovations, and purchase of equipment.  

8.  Develop a plan for systematic payment of all parish debt.  

9.  Review and make recommendations to the Pastor for all fundraising for 

parish/school.  

10. Provide the Pastoral Council with periodic reports (at least three times a year) on 

the Financial Status of the parish/ school.  

11. Ensure parish meets all requirements of federal and state tax laws and maintains 

an accurate record of payments.  

12. Ensure proper submission of necessary tax-exempt forms to appropriate civil 

authorities as required by law and to maintain records of same for all Church owned 

properties.  

13. Ensure the safeguarding of assets through proper review of contracts, review of 

appropriate insurance coverage of vendors and proper care and replacement of 

parish/ school equipment.  

14. Ensure proper implementation of all archdiocesan policies relating to financial 

administration.  

15. Assist, as requested by the Pastor, in the hiring and evaluation of accounting 

personnel. 


